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9500 TOLEDO WAY . ;
EXPIRATION DATE:
IRVINE, CA 92618 09/30/2026

INSTRUCTIONS AND CONDITIONS

Welcome to the City of Newport Beach (City), and thank you for your business license tax payment. This business license tax certificate is
evidence that the named business has paid a tax to conduct the business activity designated, within the City, until the expiration date shown.
Please notify the Revenue Division immediately if any of the information on this certificate changes.

This certificate is valid only for the address indicated and must be displayed in a conspicuous location. If your business is not conducted at a
permanent location, Newport Beach Municipal Code requires that any representative, while transacting business within the City, carry this certificate.

This business license tax certificate does not authorize the named business to conduct any activities regulated by the City or other
agencies. Authorization for such activities must be obtained from the appropriate departments prior to application for business license
tax, including land use authorization from the City’s Community Development Department.

Your business license tax certificate is valid uniil the expiration date, and must be renewed annually prior to that date. Changes in type of ownership,
e.g. from a sole proprietorship to an LLC, or nature of business, void the current certificate and require filing of and payment for a new application.
Additional certificates are required if additional types of business activity are initiated at the same address, or additional locations of the same
business are established (Newport Beach Municipal Code §5.04 through §5.08). Refunds are not provided once the certificate has been issued.

For your convenience, the Revenue Division will mail a courtesy renewal notice, prior to the expiration date, to the mailing address of record.
Nonreceipt of the notice does not alleviate the requirement to renew. Penalties are imposed for late renewal at a rate of 25% per month to a
maximum of 50% of the base tax.

The Revenue Division is available to answer any questions regarding business license tax certificates and requirements. Please call
(949) 644-3141 or e-mail us at: BLicense @ newportbeachca.gov. You can also visit us on the internet at www.newportbeachca.gov.

California Civil Code §51.6 prohibits businesses from engaging in gender-based discrimination. A full notice of the business’s legal obligations is
available in English and other languages at https://www.dca.ca.gov/publications/ or by request from our office.
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